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1. OBLIME ITOJIOXEHUA

1.1. Tlonoxxenue o mnopsake pa3padOTKU M MPUHATUSA JOKAJIbHBIX aKTOB
(mamee -  TlomoxeHue)  MYHUIUNAIBHOTO  aBTOHOMHOTO  JIOIIKOJIBHOTO
00pa30BaTeIbHOr0 yupexkaeHus: AeTckuil cag Ne 63 MyHMIIMIAIBHOTO 00pa3oBaHUs
ropon Hoopoccuiick (nmanee - VYupexaeHue) pa3paboTaHO B COOTBETCTBUM CO
cratbeit 30 @enepanpHoro 3akona ot 29.12.2012 r. Ne 273-®3 «O06 obpa3oBaHuM B
Poccuiickonn ®enepanun», Tpynosoro koxekca PO, I'paxnanckoro koxexca PO,
VYceraBa YupexaeHus, € LUEIbK pa3rpaHUYCHUs ITOJTHOMOYUN, ONIPEACIIEHUS ITOPSIKA
JICCTBUHN, U HAMPABICHO Ha M30CKaHHE HAPYIIEHUH KOHCTPYKTHUBHBIX HOPM, HOPM
TPYJIOBOTO 3aKOHOJATENbCTBA, 3aKOHOAATENHbCTBA 00 00pa30BaHMM M WHBIX NPaB H
CBO0OJI TpaxaaH.

1.2. TlonoxeHue ompenensier oOumuMe TpeOOBaHUS K MOPAIKY pa3pabOTKu
MIPOEKTOB JIOKAJbHBIX AKTOB, OCHOBHbIE TpeOOBaHHA K COAEPKAHUIO JIOKAJIbHBIX
aKTOB, MOPAJIKY MPUHSATUS YKa3aHHBIX aKTOB, 4 TAK)KE BHECEHHUE B HUX JIOMOJIHEHUN U
W3MEHECHUU.

Hensamu u 3agayamu [lonoxxeHus ABISIOTCS:

*  CO3[IaHHE €IMHOU U COTJIaCOBAHHOW CHCTEMBI JIOKAIbHBIX aKTOB;

* o0ecreyeHne NPUHIIMIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JESTEIBHOCTH;

*  COBEpIIEHCTBOBAHUE MPOIlecca MOATOTOBKH, 0hOPMIICHHUS, IPUHATUS U
peanu3aly JOKaJIbHbIX AKTOB;

*  TpenoTBpaAIlCHHUE TyOIUPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX
o0pa30oBaTeIbHBIX OTHOIIEHUH.

1.3. Tlonoxenue siBisieTcs JokainbHbIM akToM MAJIOY nerckuii cag Ne 63 u
BBOJIMTCS B JEMCTBUE PHUKa30M 3aBeayromero MAJIOY.

2. TIOHATHE JIOKAJIbBHOI'O AKTA

2.1. TloHATHE JIOKAIBHOTO AKTA.

[Ton nOKaNbHBIMM aKTaMHM B CMbICIIE€ HactodAmero lloyoxeHus moHUMaroTcs
pa3zpabaTbiBaeéMble M TPUHUMAeMble B YUpPEXKICHUHM B COOTBETCTBUM C €rO
KOMIICTCHIIMEW, ONPEAECICHHOW JEHUCTBYIOIIMM 3aKOHOAATEIBCTBOM M Y CTaBOM
MAJIOY, BHyTpeHHHE JOKYMEHTHI, yCTaHABJIMBAIOIIME HOPMBI (IIpaBmiia) OOIIETO
Xapakrepa,  NpPEeIHA3HAYEHHbIE  JUI1  PETYJIUMPOBaHUA  IPOU3BOJACTBEHHOM,
yOpaBlieHYeCKOH,  (UHAHCOBOM,  KaapoBOil,  OOpa3oBaTeIbHOM U HHOU
(byHKIIMOHATBHON ACSITETFHOCTH BHYTPU Y UPEXKICHUSI.

JlokanpHbIE aKTBl YUpPEKICHHS NEUCTBYIOT TOJBKO B NPEAEIax JaHHON
00pa30oBaTeIbHON OPraHU3alMy U HE MOTYT PEryJIUPOBATh €€ OTHOILIECHHUS BHE €€.

2.2. JlokanpHble aKThl, pEryaupylomme o0pa3oBaTeIbHbI MpoUecc B
VYypexxaeHun KOHKPETU3UpYyeT NpaBa U 00S3aHHOCTH YYAaCTHHUKOB 00pa30BaTENbHBIX
OTHOLIEHUM.



2.3. JlokanpHBIE aKThl, PETYJHUPYIOIINE TPYAOBBIE OTHOLIEHUS B Y UPEKICHUN
COCTAaBJIIIOT 0CO0YI0 00JacTh OTHOIIEHHH MeXay padoTojaTeneM M pabOTHUKAMU,
pa3zpabaTbIBalOTCS I peanu3aludyd 1paB  paOOTHUKOB, HCIOJHEHUS HUMH
00s13aHHOCTEM, MOAIepKaHUS AUCIIUIUIMHBI B TPYJIOBOM KOJIJIEKTUBE.

Hopwmbl JIOKanbHBIX aKTOB, YXYJUIAIOUIUME TMOJ0XKEHHUE pPaOOTHUKOB 110
CPaBHEHHUIO C YCTAHOBJIEHHBIM TPYJIOBBIM  3aKOHOJATEJIbCTBOM U  HHBIMHU
HOPMAaTHBHBIMU TPABOBBIMU aKTaMH, COJEPKAIMMH HOPMBI TPYJOBOTO IIpaBa,
KonekTuBHBIM JTOTOBOPOM, COTJIALICHHSIMU, @ TAKXKE JIOKAJbHBIE aKThl, MPHUHSTHIE
6e3 coOmoaeHus, ycTaHoBIeHHOTO cT. 372 TpymoBoro kojekca P® mopsiaka yuera
MHEHUS MPEJCTaBUTEILHOTO OpraHa padOTHUKOB, HE MOAJIEKAT IPUMEHEHHUIO.

JlokanpHBIE aKThl YTBEPXKAAIOTCS paboToaaTesieM (3aBeAyIOlMM) B Mpeaeaax
KOMIIETEHIIMM B COOTBETCTBUM C TPYJIOBBIM 3aKOHOJATEIbCTBOM U HHBIMHU
HOPMATUBHBIMM TIPABOBBIMH aKTaMH, COAEPKAIIMMU HOPMBI TPYJOBOIO IpaBa,
KonnexktuBHbIM JOTOBOpOM, cornamieHusamu (4. 1 ct. 8 TK PD).

2.4.  VYauduuupoBaHHBIX (QOpM JUISI TOPUHITHS  JIOKAJIbHBIX  aKTOB
YupexaeHuss He yCTaHaBIMBAeTCs. VICKIIOYEHHMEM  COCTABISAIOT  IITATHOE
pacriucanue (popma Ne T-3), rpaduk ormyckoB (popma NeT-7) u dhopmbl JTOKaTBHBIX
HOPMAaTHBHBIX aKTOB, yTBepxieHHbIe [locTtanoBnenuem ['ockomcrata Poccum ot
05.01.2004 r. Ne 1 «O06 yTBep>KIeHUU YHU(PUITUPOBAHHBIX (HOPM MEPBUUHON yUETHOMN
JOKYMEHTALMH 110 Y4ETy TpyAa U €ro OIIaTh».

@OopMBI  OCTANIBHBIX  JIOKAJIBHBIX  aKTOB, 3aBEIYIOLIUMH  ONpEIEseT
CaMOCTOSITEIIBHO.

3. BUJBI JIOKAJIBHBIX AKTOB

3.1. B coorBerctBMM ¢ YCTaBOM  J€ATENBHOCTh Y UPEKICHUS
periiaMeHTUpyeTCsl  CIAEAYIOIIMMHM  BHJAMHM  JIOKAJIbHBIX  aKTOB:  IOJIOXKEHHMS,
MOCTAHOBIICHUS, PELICHUS, NPUKA3bl, PACHOPSIKEHUS, UHCTPYKIHUH, JOJKHOCTHbBIE
MHCTPYKIUH, TpaBuia, nopsaaku. IlpencraBieHHbI mnepedeHb BHUIOB JIOKAJIbHBIX
aKTOB HE SIBJIIETCS] UCUEPIIBIBAIOIINM.

3.2. JlokanpHbI€ aKThl MOTYT OBITh KJIaCCU(PHUIIMPOBAHBIL:

a)  HaIPYIIbI B COOTBETCTBUM C KOMIIETCHIIUEN YUpEKICHUS:

* JIOKaJbHBIE aKThl OPTaHU3ALMOHHO - PACIOPSIIUTEIBHOTO XapaKTepa;

*  JIOKAJIBHBIE  aKThl, PErJIAMEHTHUPYIOIIME  BONPOCHl  OPraHU3ALMH
00pa30BaTEIHLHOTO MPOLIECCa;

* JIOKAJIbHBIE aKThl, PErJaMEHTUPYIOIIME OTHOUIEHUS padoTodarens C
pabOTHHUKAMU ¥ OPTaHU3ALUI0 YUYEeOHO-METOINYECKON PabOTHI:

*  JIOKAJIbHBIE  aKTbl, pErIAMEHTUPYIOUIUE  JEATENbHOCTh  OpPraHoOB
CaMOYIIpaBJICHUS:

* JIOKaJbHBIE aKThl, PErJIaMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (DMHAHCOBO-
XO3SIICTBEHHYIO JESITEIbHOCTD;

* JIOKaJIbHBIE aKThl, 00ECIIEUNBAIOLIUE BEICHUE JAEIONPOU3BO/ICTBA.



0) MO KpUTEpHsIM:

* MO0 KpYyry JHI: PaclpoCTpaHsSIOIMHecs Ha BCeX pPAaOOTHUKOB W HE
pacmpoCTpaHSIONINeCs Ha BCeX paOOTHUKOB OpraHHU3allii;

* TI0 CrocOo0y MPHUHSATHS: MPUHUMAEMbIe PYKOBOAHWTEIEM EIWHOJIUYHO U
OPUHUMAEMble C YYETOM MHEHMsS IPEACTaBUTEIBHOIO OpraHa y4YaCTHUKOB
o0pa3oBaTeIbHBIX OTHOILIEHUH WK opraHoB camoympasienus (Ilpunoxenue 1);

* 0 CPOKY JEWCTBHUSA: MOCTOSHHOTO JEMCTBHS, C ONpPENEICHHBIM CPOKOM
JIEUCTBUS;

* 110 CPOKY XpaHEHHMs: IOCTOSHHOTO XPaHEHHsI U BPEMEHHOI'O XpaHEHUS

4. CTPYKTYPA U COAEPXAHUE JIOKAJIBHBIX AKTOB

4.1. CtpykTypa W COAEpX aHHE JIOKAIBHBIX AKTOB 3aBHUCAT OT Kpyra
BOIIPOCOB, B OTHOLLIEHUU KOTOPBIX HEOOXOJUMO MPUHATHE TAKUX aKTOB.

4.1.1. IlpumepHast CTpyKTypa HOJ0KEeHHS (MOPSAKA):

e 00mme mosioxeHus (mpeamOyria) - B HEM yKa3bIBa€TCS I1I€IM M MOTHBBI
OPUHATUS HOPMATHBHOI'O TPABOBOTO aKTa, MOPSAOK MPUHATUS U CPOK ACHCTBUS,
MIOHSTUWHBIN arIapar;

* cojepXaTelbHas 4YacTh - COJEPKUT O0Os3aTeNbHBIC pa3feiibl; Ha3BaHUS
pa3nenoB O(QOpMIIAIOTCS B BHUJAE IYHKTOB, KOTOpPble HYMEpYIOTCS apabCKUMU
nudpaMud ¢ TOYKOH U BBIIEISIOTCS >KHPHBIM HIPU(PTOM WIH CTPOYHBIMU OyKBamMu
(TEKCT BHYTPH pa3/ieJIOB OOBIYHO JEIHUTCS HA MYHKTHI U MOIYHKTBI, KOTOPHIE MOTYT
uMeTh OyKBEHHYIO, IIU(PPOBYIO MK MAaPKEPHYIO HyMEPAIHIO).

4.1.2. IIpumepHas cTpyKTypa JOJKHOCTHOW MHCTPYKIIUU:

* 00IIME MOJOKCHHS;

* JOJKHOCTHBIE 00SI3aHHOCTH

* IpaBa;

* OTBETCTBEHHOCTb.

4.1.3. IlpumepHas crTpykrypa KOJIEKTMBHOrO J0TOBOpa OMNPEAEISAETCS
CTOPOHAaMU, HO B OCHOBHOM COCTOMT M3 HECKOJIBKUX PA3ACIIOB U MPUIIOKECHUH:

* BCTYNUTENbHAsA 4YacTh (B HEW (QOPMYyNHPYIOTCS OCHOBHBIC HAIpPABIICHUS
Pa3BUTHUS OPraHU3ALNN);

* mpaBa ¥ 00S13aHHOCTH aIMUHUCTpPAIIU, pad0TOIaTeIs;

* mpaBa U 00S13aHHOCTH PaOOTHUKOB U MX MPEACTABUTEIHHBIX OPTAaHOB.

4.1.4. Ilpumepnas ctpykrypa [IpaBun BHyTpEeHHEro TpyI0BOTO paclopsaKa:

* 00IIME MOJOKCHHS;

* MOPSIIOK NMPUEMA U YBOJbHEHHS pAOOTHHUKOB;

* OCHOBHBIE MPaBa, 00SI3aHHOCTH U OTBETCTBEHHOCTh pab0TOAATES;

* mpaBa, 00S13aHHOCTH 1 OTBETCTBEHHOCTh PAOOTHHUKOB;

* peXUM pabOTHI U BpEMS OT/IbIXA;

* omulata Tpyna;

* MeEphI MOOIIPEHHUS U B3bICKaAHUS;



* 3aKJIIOYUTENbHBIE MTOJIOKEHUS.

4.1.5. TpynoBoii noroBop (3()(PEeKTUBHBIA KOHTPAKT) HE MOXKET COAEPKATh
HOPMBI, YXYIIIAIONIIME TMOJIOKEHUS PAaOOTHUKOB 10 CPaBHEHHIO C TPYIOBBIM
3aKOHO/IATeIhCTBOM, KOIJIEKTUBHBIM JOTOBOPOM, corameHusiMu. [IpumepHas
CTPYKTypa TPyAOBOT0 A0roBopa (3¢(HEeKTUBHOTO KOHTPAKTA):

* npeamoOyIa;

* 00IIME MOJOKEHUS;

* mpaBa U 00S13aHHOCTH PaOOTHHKA;

* mpaBa U 00SI3aHHOCTH pabOTOATENS;

* oruiata Tpyna;

* pabouee BpeMs U BpEMS OT/IbIXa;

* COIMAJBbHOE CTPaxOBAaHUE M MEPHI COIMAIBHON MOANEPKKH pabOTHHKA,
MPeTyCMOTPEHHBIE 3aKOHOIATEIbCTBOM, OTPACIEBBIM COTJIAIICHUEM, KOJJIEKTUBHBIM
JOTOBOPOM, HACTOSIIINM TPYIOBBIM JOTOBOPOM;

* WHBIC YCIIOBUS TPYAOBOTO JI0TOBOPA;

* OTBETCTBEHHOCThH CTOPOH TPYAOBOIO JIOTOBOPA;

* M3MEHEHUE U MPEeKpallleHue TPYI0BOTO J0r0BOPa;

* 3aKJIIOYUTEIHHBIC MMOJOKEHUS;

* PEKBU3UTHI CTOPOH.

4.1.6. JloroBop 00 00pa3zoBaHUU 3aKIIOYAETCS B IPOCTOM MUCEMEHHOH (hopme
MEXIy ~ YUpexJeHHEeM U POJIUTENSAMH  (3aKOHHBIMH  IPEICTABUTEIISIMU)
BOCIHUTAHHUKOB. [IprMepHas cTpykTypa 10roBopa o0pazoBaHUs:

* npeamOyna;

* MpEeAMET JI0r0BOPa;

* 00513aHHOCTH U IpaBa CTOPOH,;

* OTBETCTBEHHOCTH CTOPOH;

* JIOTIOJTHUTEbHBIC YCIIOBHSI,;

* PEKBU3HUTHI CTOPOH.

4.2. TekcT NOKaJIBHOTO akTa COCTaBJseTCS Ha PycckoM s3bike (1. 3.20.
«YHUPUIUPOBAHHOW CHUCTEMBI  JOKyMEHTAllMU. YHUDUIIMPOBAHHAS  CHUCTEMa
OpraHU3allMOHHO - PACIOPSAUTENBbHON AoKyMeHTaluu. TpeboBaHusi K opopmMICHUIO
nokymeHToB. ['OCT P 6.30-2003»). [Ins snydinero BOCIPUATHS TEKCT MOXKET OBITh
pas3ziesieH Ha OTHeJlbHbIe YacTH (pa3zeiibl, MOoApa3/enbl, NyHKTHl U T. A.). Kaxmoin
YacTU CJeAyeT MPUCBOUTH 3arojOBOK, KOTOPBIM JOJDKEH MepelnaBaTh €€ KpaTKoe
coJiepKaHue.

4.3. [Ipu HEOOXOIMMOCTH AJI MOJTHOTHI U3JI0’KEHUS BOIIPOCA B JIOKAJIbHBIX
aKTaXx MOTYT BOCIPOHM3BOAUTHCA OTHAEIbHBIC TMOJIOKEHHS HOPMATUBHBIX aKTOB
Poccwmiickoii ®exnepanuu, KOTOpbIE MODKHBI WMETh CCBUIKM Ha 3TH aKThl M Ha
opUIMaNTbHBIA UCTOYHUK UX ONyOJTUKOBAHMS.

4.4. Ecnu B JOKaJIbHOM aKkTe MPUBOASTCS TaOJMWLbI, TpadUKH, KapThl,
CXEMbI, TO OHHM JOJKHBI O(POPMISATHCS B BUJE MPUIOKEHUN, a COOTBETCTBYIOLIUE
IYHKTHI aKTa JIOJKHBI UMETh CCHUIKHM HA 3TH MPUIIOKEHUSI.



4.5. JIOKyMEHTBI - TPWIOXKEHHsS JOJDKHBI HMETh COOTBETCTBYIOLIYIO
OTMETKY, YKa3bIBalOU[yI0 Ha HMX CBA3b C OCHOBHBIM JIOKYMEHTOM. OJTa OTMETKa
CTaBUTCSA B IPABOM BEPXHEM YIJy JOKYMEHTa - MPUJIOKEHHSI U BKIIOYAET: CIOBO
«IIpunoxkenue», npu HeoOXOAUMOCTU ero Homep (0e3 3Haka Ne), HaMMeHOBaHUE,
JaTy U HOMEpP OCHOBHOI'O JOKYMEHTA. JIOKaJbHBIA aKT AOJKEH MMETh CKBO3HYIO
HYMEPALUIO CTPAHULL.

5. PA3PABOTKA JIOKAJIBHBIX AKTOB

5.1. MHuumMatopom noAroTOBKH JIOKAIbHBIX aKTOB MOTYT OBITh:

. YUYpEAUTEID;

. opraHbl YmpasieHusi 00pa3oBaHUEM;

. aIMUHUCTpALMS Y UYPEKICHUS B JIUIIE 3aBEIYIONIETO;

. YYaCTHUKH 00pa3oBaTEIbHBIX OTHOIICHUH.

OcHoBaHWeM Uil TIOATOTOBKHM JIOKAJIBHOIO AaKTa MOTYT TaKXe SBISITHCA
W3MEHEHMUs] B 3aKoHoJaTelibcTBe P@ (BHeceHHWE W3MEHEHUN, W3JaHUE HOBBIX
JIOKaJIbHBIX aKTOB).

5.2. TIpoeKT JOKaJIbHOTO aKTa TOTOBHUTCS OTAEJIbHBIM PAOOTHUKOM WIIH
rpynmnol  pabOTHUKOB TIO TOPYYEHHUIO 3aBEAYIONIET0, a TaKXkKe OpraHoM
CaMOYIIPABJIEHUSI ~ YUPEXKICHUSA, KOTOPBIM BCTYHNMJI C  COOTBETCTBYIOLIEH
MHUIMATUBOM.

5.3. IloaroTroBka JOKaJdhbHOTO aKTa BKIOYAET B ce0S U3YyUYCHHE
3aKOHOJIATENIbHBIX M WHBIX HOPMATUBHBIX AKTOB, JIOKAJIbHBIX AKTOB YUPEKICHUS,
PErIaMEHTUPYIOIMX TE BOMPOCHI, KOTOPBIE MPEANOJIAraeTcsi OTPAa3UTh B IPOEKTE
HOBOI'O aKTa, XU HAa 3TOW OCHOBE BHIOOP €ro BUA, COJACPKaHUS U MPEIACTABICHHUE €T0 B
MUCbMEHHOH (hopme.

5.4. TIloaroroBka HanboJiee BaXHBIX JIOKAJIbHBIX aKTOB (IIPOEKTOB
pelieHnii coopanuii, MeICOBETOB, OPTaHOB CAMOYIIPABJICHUS, IIPUKA30B, MMOJ0KCHUH,
OpaBWi, MOPSJIKOB) JIOJDKHA OCHOBBIBATHCA Ha pE3yJbTaTaxX aHalli3a OCHOBHBIX
CTOPOH [IEATEJIbHOCTH YUPEKJCHUS, TEHIACHUWA €€ PA3BUTUS U CIOXKHUBLICHCS
CUTYyaluu.

5.5. Tlo Bompocam mnpuema Ha paboOTy, TEPEBOAOB, YBOJbHEHH,
MPEIOCTABJIEHUS] OTIIYCKOB, ITOOUIPEHUW WJIA IIPUBJICYEHUE COTPYAHUKOB K
TUCHUIUIMHAPHOW WJIM MaT€pUAIBHOM OTBETCTBEHHOCTH W3JAIOTCS NPUKA3bI, B
cootBercTBUr ¢ TK PO.

5.6. TIpoekT JIOKaJpbHOTO aKTa MOJJIEKHUT O00s3aTENbHON MPOBEPKE Ha
JIUTEPATYPHYIO TPAMOTHOCTh, KOTOPasi MPOBOJAUTCS Y UPEKICHUS CAMOCTOATEIBHO.

6. COI'JTACOBAHUE JIOKAJIBHOI'O AKTA

6.1. Ilpu HeoOXOAMMOCTH JIOKAJNbHBI akKT MNPOXOAUT MPOLEAYPY
CorjacoBaHMsl.



6.2. B mpouecce cornacoBaHusi JOKYMEHT MEPENAETCA OT JUL, 3aHUMAIOIINX
HUKECTOSIIINE JOJKHOCTH, JTULAM, 3aHUMAIOIINM BBIILIECTOSIINE TOJKHOCTH.

6.3. CornacoBaHue  JIOKJIbHOIO  akTa  O(QOPMIIIIOT  PEKBU3UTOM
«COI'-TACOBAHO». DOTOT peKkBU3UT BKIKOYAET MNOANUCh M  JOJLKHOCTH
BU3HUPYIOILIEr0 JOKYMEHTa, pacIM(pOBKY MOANUCH (MHUIMAIBI, (aMUINIO) U JIaTy
NOANUCAHUS, HAIIPUMED:

[Ipencenarens npodcoro3HOI Opranu3anuu

noanuch A.A. SxmmbaeBa

6.4. Ilocime coriacoBaHusi TMPOEKT IMEPENAETCI Ha  YTBEPXKICHHE
3aBenyromieMmy. Eciu ans mpuHSATHS JIOKAJIBHOTO aKTa HEOOXOAMMO YYHUTHIBATH
MHEHHE MPEJCTaBUTEILHOTO OpraHa paboTHUKOB (Mpodcoro3a), TO 10 YTBEPKACHUS
paboTomaTeneM NPOEKT AOKyMEHTa M OOOCHOBaHHME MO HEMY JIOJDKHBI OBITh
HaIlpaBJICHbl B JTOT oprad. TakoW nopsaok mnpexycmorpeH cr. 372 TK P®
(ITpunoxenue 2, 3).

6.5. IIpoekT JIOKaJbHOTrO aKTa MOXXET ObITh MPEACTABIEH Ha OOCYXICHHE.
®opMbl NpeAcTaBiICHUS I OOCYXKIEHUS MOTYT ObITh Pa3IM4HbIMU, HAIPHUMED,
pa3MellleHue MPOEKTa JOKAIBHOIO akTa Ha WH(OPMAIMOHHOM CTEHJE BMECTE,
JOCTYITHOM JUJIsi BceoOmiero o0o3peHusi, Ha OQUIMAIBLHOM cailte YupexaeHus,
HaIlpaBJICHHE MPOEKTa 3aUHTEPECOBAHHBIM JIMIAM, MPOBEIECHUE COOTBETCTBYIOIIETO
cOoOpaHus ¢ KOJJIEKTUBHBIM 00CYX/I€HUEM MPOEKTa JIOKAJIBbHOTO aKTa U T. 1.

7. MIPUHATUE JIOKAJIBHBIX AKTOB

7.1. JlokanpHbBIE aKTBl IIPUHUMAIOTCA B COOTBETCTBUU C DenepabHbIM
3aKOHOM M Y CTaBOM YUpeKIECHUSA:

7.1.1. O6mwum cobpanreM pPaOOTHUKOB - JIOKAJbHBIE aKThI, COJEp KaIlue
HOPMBI TpyZ0BOro npasa (yacth 4 crateu § TpyaoBoro konekca PO, crates 372).

7.1.2. Ilegarorn4eckumM COBETOM - JIOKAJbHBIE aKThI, COJACPIKAIINE HOPMBI
perynupymoomue obpazoBaTenbHble OTHOHIEHMs (cTtaThsi 30 dDenepalibHOTO 3aKOHA
«0O06 obpazoBanuu B Poccuiickoii denepaiun).

7.1.3. Ilpu TpUHATHHM JIOK&JIBHBIX AaKTOB, 3aTParMBalOIIMX IIpaBa
BOCIIUTAHHUKOB,  yuuThiBaeTcs  MHeHue CoBera  pojauTened  (3aKOHHBIX
MPEACTABUTEIICH ) BOCIUTAHHUKOB Y UPEIKICHHUSI.

7.2. B npenycMOTpEeHHBIX 3aKOHOJATENBCTBOM CIydasx 3aBEIyHOUIUN 110
YTBEPKJICHHS JIOKAJBHOTO aKTa HAMPABIIAET €ro MPOEKT B COOTBETCTBYIOIINWNA OpraH
caMOympaBlieHUs, KOTOPHIH B CPOK HE MO3JHEE Tpex padouux AHEH C MOMEHTa
MOJIyYeHHs] JOKYMEHTOB HAIpPABJISIET 3aBEIYIOLIEMY CBOE MOTUBUPOBAHHOE MHEHHUE B
nucbMeHHOM (popme. Eciii cOOTBETCTBYIOIIMI Opral caMOyIpaBJIeHHs] HE COTJIaceH C
MPOEKTOM JIOKAJIBHOTO aKTa WM XOYET BHECTH MPEJIONKEHUS MO €ro yIy4ylIeHHIO,
3aBeAyIOIIUNA 005i3aH B TEUEHUE TPEX JHEW MOcie MOJYyYeHHUS MOTHUBUPOBAHHOTO
MHEHUSI  IPOBECTH  JOIOJHMUTEIBHBIE  KOHCYJbTAallMM C  IIpeAcenaTessiMu



COOTBETCTBYIOIIMX OPraHOB caMoympaBieHus. Bce pasHoriacus ohopMIsoTcs
IIPOTOKOJIOM. TOJIBKO ITOCJIE 3TOr0 3aBEAYIOIINI BIIPABE NPUHATH JOKAJIbHBIN aKT.

7.3. 3aBenyromid  YUpexJICHHS NPUHUMAET  JIOKAJIbHBIC  aKThI
CJICAYIOIIUMU CIIOCOOaMU:

* YTBEPKIAET;

*  U3JIaeT IMpHKa3 00 YTBEPKICHUH JIOKAJTILHOTO aKTa.

7.4. JlokanbHBIN aKT BCTYIAET B CUJIYy C MOMEHTA, YKa3aHHOTO B HEM, JTN0O, B
Clly4ae OTCYTCTBUS TaKOI'O yKa3aHHs, C MOMEHTA UX YTBEPKIACHUS.

7.5. Jlaroii mTpUHATHS JOKAJIBHOTO aKTa, TPEOYIOMIETO YTBEP KICHHUS
3aBEAYIOLINM, SIBJIAETCS 1aTa TAKOI'O yTBEPKICHUS.

7.6. Ilpm yTBEpKIEHUU JIOKAJIBHBIX AKTOB 3aBEAYIOLIMI pPYKOBOACTBYETCS
HOpMaMU  «YHU(DUIMPOBAHHOW CHUCTEMBI JOKyMEHTAUW. YHU(UIMPOBAHHAS
CUCTEMa OpPraHU3alMOHHO - paCMIOPSAIUTEIBLHON JOKyMeHTanuu. TpeOoBaHMs K
opopmiieruto 1okyMeHToB ['OCT 6.30 - 2003».

VYTBepkaast JOKaJIbHBIA aKT. 3aBEAYIOLIMUA JIOJDKEH MOCTaBUTh MOJANKUCH B
pexkBu3uTe « ['pud yTBepkaeHUs ITOKyMEHTa». ODTOT PEKBH3UT pacnojiaralorT B
IpaBOM BEpXHEM yriy gokymeHTa. [lomMmuMo moamucu rpud OOJKEH COCTOSTh M3
cnoBa YTBEPXJIAKO (6e3 kaBbIuek), HaUMEHOBAaHHUE JOJDKHOCTH JIMIIA,
YTBEPKJIAIOMIET0 JIOKYMEHT, €ro WHHUIMAJIOB, (QaMWIMK M JaThl MOJMUCAHUSA,
HarpuMmep:

YTBEPXJIAIO
3asenytomuii MAJIOY nerckuii cag Ne 63
nnyHas noanuck O.10. Koponesa - Cremtok
0.00.0000

[Ipn yTBepKIE€HMH AOKYMEHTA HECKOJIbKMMH JOJDKHOCTHBIMHU JIMLAMH HX
MTOANMCH PACIIOIAraroT Ha OJHOM YPOBHE.

7.7. Tlpu NpUHATHUU JOKAJIBHOIO aKTa MyTeM HU3JaHMs MpPUKa3a, HEOOXOIUMO
OTPA3UTh:

* J1aTy BBEAECHUS JIOKAJIIBHOIO AKTa B JIEWCTBUE;

* yKkazaHue 00 03HAKOMJIEHUU PAOOTHUKOB C JIOKAJIbHBIM aKTOM U CPOKH JJIs
3TOTO;

* (haMUIMM U JOJHKHOCTH JIML. OTBETCTBEHHBIX 3@ COOJIIO/IEHUE JIOKAJIBbHOTO
aKTa,

* JIpyrue€ yCIOBUS.

[Ipu yTBEpKIEHUHU JIOKAIBHOIO aKTa MPUKA30M, 3aBEIyIOIIEMY HEOOXOIUMO
3alMoNIHATh  peKBU3UT «['pud  yTBepkaeHHs AOKyMEHTa». OTOT PEKBU3UT
pacnoJyiaratoT B MPaBOM BEPXHEM YTIIy JIOKAJIBHOTO akTa. I'pud cocTouT M3 cioBa
YTBEPXJEH (YTBEPXIEHA, VYTBEPXJIEHBI wumu VYTBEPXJIEHO),
HAaMMEHOBAaHUS YTBEPXKAAIOUIET0 JOKYMEHTa B TBOPHUTEIBHOM IMaJIeXKe, €ro JaThl,
HOMEpa, HalpuMep:

YTBEPX/JEHO
ITpuxazom 3aBeayromero MAJIOY nerckuii cag Ne 63



Ot 0.00.0000 Ne 00

8. BBOJ/I B I[EﬁCTBHE JJOKAJIBHBIX AKTOB
8.1. [IpunsTHIE JIOKAJIbHBIE AaKThl BBOJASTCA B JCHCTBUE NPUKA30M
3aBEYIONIET0 YUpEeXkKJICHUST C MOMEHTAa UX YTBEPXKICHHS, €CIM HHOE He
PEYCMOTPEHO MPUKA3OM.

9. O3HAKOMJIEHME YYACTHUKOB OBPA30BATEJILHBIX OTHOILIEHUN
C JIOKAJIbHbIMU AKTAMU

9.1. PaGotHukmu Yupexaenus (udactb 2 cratbu 22 TK P®) B o6s3aTensHOM
MOPSAKE JOJKHBI OBITh O3HAKOMJICHBI MO TUYHYIO MOAMUCH CO BCEMH JIOKAJIbHBIMU
aKTamMu, NMPUHUMAEMbIMU B OpraHU3allMd W HEMOCPEJCTBEHHO CBSI3aHHBIMH C HX
TPYJAOBOM JEATENbHOCTBhIO. EcCiM JOKanbHBIM aKT KacaeTcs BOCIUTAHHUKOB, HX
poauTeNel (3aKOHHBIX MPEACTABUTEIICH ), OH JOJIKEH ObITh JOBEACH J0 UX CBEICHMUS.

9.2. Ponurtenu (3aKOHHBIE MPEJICTABUTENIM) BOCIHUTAHHUKOB 3HAKOMSTCS C
JOKaJAbHBIMM aKTaMU TpHU TMOCTYIUIGHUH B YUpPEKJIEHUE B COOTBETCTBUHU C
«ITopsimkom o3HakomiieHusa ¢ gokyMeHTaMu MAJIOY nerckuit Ne 63,8 ToM uucie
MOCTYTAIOIINX B HEE JIUIY.

9.3. JlokanbHbIE aKThl pa3MeMAlOTCS Ha O(DUIIMATIEHOM caiTe YUpexaeHus B
cetu «MHTEpHETY.

9.4. TloarBepxkaeHue ¢akTa O3HAKOMIICHHS PAOOTHHUKOB C JIOKAJIBHBIMH
aKTaMU OCYILECTBIISIETCS CIETYIOIIUM 00pa3oM:

. TIO/IMTHUCHIO JIMIIA HA JTUCTE O3HAKOMJICHHS C YKa3zaHueM (pamuimn,
MMEHH, OTYECTBA U JaThl O3HAKOMJICHUS. JIUCT 03HAKOMJICHUSI PUIIATaeTCs K
KaXJIOMY JIOKaJTbHOMY aKTY;

. MOAMUCKIO JIWIIA B CrienUaIbHOM « KypHase 03HaKOMIJICHUs
PabOTHUKOB C JIOKAIBHBIMHU aKTaMM).

9.5. He o3nakomieHue pabOTHUKOB C JIOKAJbHBIMU aKTaMU OpTraHU3aluu
ABJISICTCSI HAPYIICHHEM 3aKOHOJATENbCTBA O TpyJe M 00 OXpaHe Tpyla U MOXKET
MOBJIEYh AJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH MJIsi 3aBEIYIOLIEro Mo crarbe 5.27
KOAII PO.

10. UBMEHEHHUE JIOKAJIBHBIX AKTOB

10.1. MAJIOY nerckuii cax Ne 63 B yvile 3aBelyIOLIErO BIIPABE BHOCHUTH
U3MEHEHUS! B JIOKaJIbHbIE akThl. lIpennokeHne O BHECEHHH HW3MEHEHHH MOXET
UCXOOUTH OT JIFOOOrO OpraHa, KOTOPBIM BIIpaBe MOCTaBUTh BOIIPOC O pa3padOTKe U
MPUHATUU JAHHOTO JIOKAJIBHOTO AKTA.

10.2. JlokanpHble aKThl MOTYT ObITh M3MEHEHBI IMyTEM BHECEHUS B HUX
JOTIOTHUTENbHBIX HOPM, NPHU3HAHUSA YTPATUBIIMMH CHIIY OTIEIBHBIX HOPM,
YTBEPKACHUS HOBOM PENAKIMK CYIIECTBYIOIINX HOPM:



* B CBS3M CO BCTYIUICHHEM B CHIIly HM3MEHEHHS 3aKOHa WU JAPYroro
HOPMATHUBHOTO TMPABOBOTO aKTa, COJEP)KAlIero HOPMBI TPYIOBOIO TIpaBa,
KonnekTnBHOTO 10TOBOpA, COTIIAIIICHHS,;

* TI0 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM cilydae mpuHUMaeMbIe JIOKaTbHBIE
aKThl HE MOTYT YXYJIIaTh MOJIOXKEHUSI PAaOOTHUKOB, BOCIUTAHHUKOB, UX POAUTENEH
(3aKOHHBIX TPEJCTABUTENEH) [0 CPAaBHEHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM,
3aKOHOJIATENHCTBOM 00 0Opa3zoBaHuu, KOJIEKTUBHBIM JOrOBOpaM, COTJIAIICHUSIMU;

* HU3MEHEHHUS BHOCATCS B TOM K€ MOpSAJKE, B KOTOPOM JIOKAJbHBIA aKT
pa3palaThiBaeTCd W YTBEpXKJAeTCs MEpPBOHAYAIBHO. 3aBEAYIOLIUI BIpaBe B
OJTHOCTOPOHHEM TMOPSAJKE HM3MEHHUTh YCJIOBHsS JOrOoBOpa C pPabOTHHKOM B Cilyyae
OpPraHMU3AlMOHHBIX WM TEXHOJOTMYECKUX H3MEHeHHH ycioBuil Tpyaa. [Ipu stom
HEO0O0XO0IMMO cOOMI0/IaTh Mmpouenypy, omnpeneinecHuyo B cratbe 74 TK P®. Ecnu
JOKallbHbIE AaKThl NPUHHAMATh C YYETOM MHEHHUS TPEIACTaBUTEIHLHOTO OpraHa
pabOTHUKOB, M3MEHEHHUSI MOTYT OBITh BHECEHBI TOJBKO MPHU COOJIOJICHUU TOPSIKA
ydeTra MHeHHUsI 3Toro oprasa (ct. 372 TK P®D).

11. OTMEHA JIOKAJIbHBIX AKTOB

11.1. OcHoBaHMAMM JJISI OTMEHBI JTOKAJIILHBIX aKTOB SBIISTFOTCS

. HCTEUEHHUE CpOKa JICUCTBHUS JIOKAJBLHOIO akTa (eciu mpu pa3paboTke
JIOKAJILHOT'O aKTa OBLI ONPECIICH TIEPHOJT €T0 ACHCTBHS ),

. BCTYILJICHUE B CHJIY 3aKOHA WUJIM JIPYTrOro MpaBOBOrO aKTa, COAEPKaIlero
HOPMBI TPYIOBOIO MpaBa, KolIekTUBHOTO JOrOBOpa, COTJIAIICHHS], KOTJ]a YKa3aHHbIE
aKThl YCTAHABJIMBAIOT 00JIee BRICOKUN YPOBEHb rapaHTU pabOTHUKAM 10 CPABHEHUIO
C JICUCTBYIOIINM JIOKQJIbHBIM aKTOM.

11.2. OtmeHa JIOKadbHOrO aKTa B CBA3W C YTPATOM CHUJIbI MPOU3BOIAUTCS
MIPUKA30M 3aBEIYIOIIETO IO OCHOBHOM JCSATEILHOCTH Y UPEXKIACHUS C 03HAKOMJICHUEM
PabOTHUKOB C COJIepKaHUEM MPUKa3a MOJT MOIHUCH.
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